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I. Three Levels of Authority and Information 

 

A. The Graduate School and the Graduate School Handbook 

The Graduate School of The Ohio State University publishes the Graduate School Handbook which 

provides the official rules governing all graduate students at the University. Thus, it is very important that 

graduate students in the Department of Psychology have a copy and be familiar with its contents. Copies 

can be obtained at the Graduate School. The Graduate School Handbook covers all rules and regulations 

concerning matters of registration, scheduling, course credit, academic standards degree requirements, and 

petitions. It should be considered the first source of information regarding all such rules, policies, and 

procedures. 

 

B. The Psychology Department and the Graduate Studies Committee 

As the Graduate School Handbook states, academic units such as the Psychology Department are 

authorized to define additional rules and policies about graduate programs, as long as the rules of the 

Graduate School are satisfied. Therefore, graduate students in the Psychology Department are subject to a 

number of additional rules and policies not stated in the Graduate School Handbook. The purpose of the 

present handbook is to specify these additional rules and policies and to call the student's attention to 

especially important aspects of the rules presented in the Graduate School Handbook. It also will describe 

procedures to follow and forms to file when a student reaches a transition point in his or her graduate 

education. 

 

Within the Department of Psychology, there is a Graduate Studies Committee (GSC). As described in the 

Graduate School Handbook, the GSC oversees and administers the graduate program offered by the 

Department, and serves as liaison between the Graduate School and the Department. The GSC in 

Psychology consists of a representative from each of the currently recognized program areas of the 

Department. The department chair appoints the chairperson of the Graduate Studies Committee on an 

annual basis. Each area selects its own representative for a three-year term. The decisions of the GSC are 

subject to review by the Department. 

 

When a graduate student in Psychology confronts a question or problem relating to Graduate School rules 

and policies, the student can attempt to obtain information or help from the student's adviser, the 

Department's Graduate Studies Office, the Chairperson of the Graduate Studies Committee, or the Graduate 

School Staff, whichever seems most appropriate. When a student believes that circumstances warrant a 

waiver of a Graduate School rule, the student, after consultation with the adviser, may submit a petition to 

the Graduate School. The petition must be directed through the Chair of the GSC who consults the student's 

adviser. Specific procedures are provided in the Graduate School Handbook. 

 



 

C. Areas Within the Psychology Department 

Graduate students in Psychology also should be aware that the rules described in the Graduate School 

Handbook and this document are minimum requirements of the Department of Psychology. Areas of 

specialization within the Department may establish additional requirements, such as mandatory courses, 

minor areas, etc. Thus, each student should be familiar with any such additional requirements defined by 

the faculty of the student's area. (Students should note that the term "areas" also is used in the Graduate 

School Handbook, since the colleges and departments within the Graduate School are organized into ten 

groups, or areas, for administrative purposes. Thus, "areas" in the Graduate School means something 

different from "areas" within the Psychology Department.) 

 

 

 

II. Admission to the Department 

Admission to the Department ordinarily is for Autumn Semester only and is decided by the Admissions 

Committee in the preceding Spring Semester. The Graduate School (http://gradsch.osu.edu/applying-to-

ohio-state.html) and the Department of Psychology (http://www.psy.ohio-state.edu/graduate/) websites 

should be consulted for current admission requirements. Completed applications should be received by 

December 15, or December 1 for the Clinical and Cognitive programs. The Department submits its 

Fellowship nominees to the Graduate School by very early February. Applicants whose materials are 

received after February 1 have much less likelihood of being admitted as most decisions will be made prior 

to that date. The Graduate Record Examination should be taken in October or earlier to ensure timely 

receipt of the scores by the Department. 

For information regarding admissions write 

Graduate Studies Office 

Department of Psychology 

The Ohio State University 

1835 Neil Avenue Mall 

Columbus, Ohio 43210-1222 

(Phone: 614-292-4112) 

 

 

 

III. Advisers and Changing Advisers 

At the time of matriculation, each area will notify the departmental Graduate Office of designated advisors 

for graduate students admitted into their area.  If a student wishes to change advisers, this matter should be 

discussed with both the old and new adviser. Once a change has been agreed upon, it can be formally 

accomplished by notifying the Psychology Graduate Program Office. 

 

 

 

IV. Master's Programs 

Requirements for a Master's degree are specified in the Graduate School Handbook. Points of special 

importance, and additional rules pertaining to the Psychology Department are specified here. 

 

A. Thesis Requirement 

The Psychology Department employs the Thesis Plan described in Section VI.1 of the Graduate School 

Handbook. That is, a thesis is required in order for a Master's degree to be obtained. 

 

B. Thesis Research Credit Hours 

Normally thesis research credit for the Master's degree (i.e., credit for Psychology 8999) shall not exceed 

20 credit hours. 

 

C. The Master's Examination Committee 

The Master's Examination Committee is comprised of at least three faculty members including the adviser 

(the Graduate School Handbook requires only two). At least two of the three, including the student's 

adviser, who serves as chairperson, must hold graduate faculty rank in Psychology. The third committee 

member need not be from the Psychology Department, but must be a member of the graduate faculty. The 
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adviser must be at least Category M Graduate Faculty; remaining committee members must be at least 

Category M. Other faculty members and graduate students may attend the oral examination by invitation of 

the candidate and the Master's Examination committee. Invitations are extended only with the unanimous 

approval of the candidate and the members of the committee. The examination is oral, approximately one 

hour in length, and does not include a written portion. At the conclusion of the exam the committee has two 

responsibilities: (1) It accepts or rejects the thesis and judges the examination satisfactory or unsatisfactory. 

This decision is transmitted to the Graduate School on a form which it provides. A copy of the form should 

be sent to the GSC for departmental records. (2) It recommends to the GSC whether the students may or 

may not continue in the Ph.D. program. 

 

Forms: 1. Application to Graduate: Master’s Degree 

            2. Master’s Examination Report  

            3. Master’s Thesis Approval 

            4. Status Beyond: Transfer of Excess Credits  

            5. Recommendation for Continuation (departmental form)  

 

D. Timing 

The entire work for the Master's degree is normally completed by the end of the second year. 

 

E. Form: Application to Graduate 

No later than the third Friday of the semester in which a student intends to receive the Master's degree, the 

student must file an Application to Graduate-Master's Degree (Appendix C). 

 

F. Form: Transfer of Credit to Ph.D. Program 

During the first semester of registration following receipt of the Master's degree, a student must file with 

the Graduate School the form shown in Appendix D. This form requests that credit hours in excess of the 

30 needed for the Master's degree be transferred to the Ph.D. program.  

 

G. Form: Transfer of Credit from Another University 

Students entering the Department of Psychology at Ohio State with a Master's Degree already obtained 

from another university are assumed to be admitted to a Ph.D. program unless otherwise stipulated by the 

student's major area. Such students should file with the Graduate School the form shown in Appendix F, on 

which 30 hours of credit can be requested for the Master's degree plus additional hours as appropriate (see 

Graduate School Rules II 3.2.3 and II 6.6.2). This form should be completed by the student and brought to 

the GSC chairperson along with a transcript showing evidence of the Master's degree from the other 

institution and a note from the adviser indicating the credit to be transferred. 

 

H. Form: Recommendation for Continuation  

 

I. Bypassing the Master's Degree 

The Master's degree is ordinarily completed by all students in the Ph.D. Program. The Psychology 

Department requires that a student receive approval from their advisor in order to receive the Ph.D. without 

the MA. In such cases, the department requires the student to submit and be examined on a research paper 

which is approved as equivalent to a Master's thesis by three graduate faculty members of the Department 

including the adviser. Written notification of such approval should be sent by the adviser to the Chairperson 

of the GSC along with (1) the recommendation regarding the student's continuation 'in the Ph.D. Program, 

(see Appendix E) and (2) a copy of the research paper which will be kept in the permanent file of the GSC. 

This rule also applies to students whose Master's degrees from other departments or universities did not 

require a thesis. 

 

 

 

 

 

 

 

 



 

V. Ph.D. Program 

Requirements for a Ph.D. degree are specified in the Graduate School Handbook. Points of special 

importance, and additional rules pertaining to the Psychology Department are specified here. 

 

A. Curriculum Requirements  
Statistics Requirement. All graduate students are required to take the two courses in the departmental core 

statistics sequence (currently, Psych 6810 and 6811). The basic statistics requirement should be completed 

prior to the completion of a master’s thesis.  

 

Primary Area of Concentration. All doctoral students must complete the course curriculum requirements 

specified by their area of concentration within the Psychology graduate program. At present, the designated 

areas of concentration are Clinical, Cognitive, Developmental, Behavioral Neuroscience, Quantitative, 

Social, and Intellectual and Developmental Disabilities (I/DD). (Note: Designated areas could be added or 

deleted by future decisions at the departmental level.) Area program faculty are responsible for specifying a 

set of courses (or course options) that are required for completion of a doctoral major in that area, including 

a set of at least 3 courses in that area of specialization. Area curricula (and any changes to curriculum 

requirements) are reviewed and approved the departmental graduate studies committee. Area curriculum 

requirements must be provided in writing to all entering graduate students at the time of their enrollment in 

the program.  

 

Breadth requirement. Each area should include in their curriculum specifications a requirement for some 

minimum number of courses (at least two) outside the student’s area of concentration (these could be 

courses in other areas of Psychology or in other departments). (Note: the basic statistics sequence does not 

count toward this breadth requirement.) Each area is responsible for providing graduate level courses in 

their course offerings that are accessible to doctoral students outside that area for purposes of meeting this 

breadth requirement.  

 

Flexibility requirement. The curriculum requirements specified by each area should be sufficiently flexible 

to allow the possibility for students to pursue a subspecialty that crosses areas (e.g., social-neuroscience, 

cognitive-neuroscience, developmental-neuroscience, health psychology, JDM). Such subspecializations 

should not replace the area of concentration requirement, but should be something that a student can 

complete as an extension or addition to their major area.  

 

Research Ethics. Areas are responsible for incorporating into their doctoral program curriculum adequate 

coverage of principles, guidelines, policies, and practices regarding scientific conduct, ethical treatment of 

research participants and data, and other professional ethics relevant to their area of specialization in 

psychology. In addition to attention to ethical issues as part of ongoing research training and experience, 

each area should have some formal training in research ethics either incorporated as part of a required 

course (or courses) or as part of a regular series of seminars, brownbags, or discussion groups that are 

attended by all graduate students in the program. The ethics sessions should be offered frequently enough 

that they are part of the first two-year curriculum for every graduate student in the program.  

 

B. Secondary Concentrations 

In addition to a primary area of concentration, a graduate student may have a secondary area of 

concentration. Some areas within the Department require a secondary concentration although the 

Department does not. Students in other areas may choose to have a secondary concentration. The 

concentration may be another area within Psychology, or may be outside of the Department.  Each area 

may designate requirements for a secondary concentration, which must be met by students wishing to 

complete that area’s secondary concentration. For example, the requirements for a secondary concentration 

in Quantitative Psychology are given below. 

 
Requirements for a Secondary Concentration in Quantitative Psychology: A student wishing to complete 

a minor in quantitative psychology must complete a sequence of five courses in the program. These must 

include the two courses in the first-year statistics sequence (Psych 6810 and 6811) and three additional 

courses. In addition, each student must meet one of the following criteria: 

 1. A grade point average of at least 3.50 in the five courses.  OR 

2. Successful completion of a written secondary concentration exam. The format of the exam, and 

the criteria for passing are determined by the faculty of the quantitative psychology program. 



 

 

C. Residency 

Graduate students should be especially aware of the residency requirements specified in Section VII.14 of 

the Graduate School Handbook. These requirements are designed to ensure a concentrated period of study 

in the major program. Failure to meet these requirements can cause serious difficulties or delays in 

graduation. 

 

D. Candidacy Examinations 

Requirements for candidacy examinations are provided in Sections VII.4 – VII.8 of the Graduate School 

Handbook. Further rules and policies relevant to Psychology students are as follows:   

 

1. The Candidacy Examination Committee: The Graduate School Handbook provides rules regarding 

membership on the Candidacy Examination Committee. For Psychology students, at least three of the four 

members of the committee must hold the necessary graduate faculty status in the Department of 

Psychology. The adviser must be Category P; other members at least Category M. Also, it is deemed 

advisable that one member of the committee be from a department or departmental area outside the 

student's major area. The candidacy exam includes evaluation of both the written and oral portions of the 

student’s exam. According to policy set by the Graduate School, a unanimous decision on the part of the 

members of the examination committee is required for passing the exam. 

 

2. Area Requirements: Within the guidelines defined in the Graduate School Handbook, each area within 

the Department determines its own procedures and rules regarding the written portion of the Candidacy 

Examination. Therefore, each graduate student should become familiar at an early date with the Candidacy 

Examination procedures followed by his/her area. 

 

3. Form: Notification of Candidacy Examination: Prior to beginning the written portion of the Candidacy 

examination, the student should obtain and complete, with the adviser's assistance, the "Notification of 

Candidacy Examination" form. Instructions are printed on the back of this form. A specified portion of the 

form is to be submitted by the student to the Graduate School prior to beginning the written exam. The 

remainder of the form is to be submitted by the student at least two weeks prior to the oral exam. In cases in 

which a student is taking a second candidacy exam, the Dean of the Graduate School will appoint the 

Graduate School Representative. In such cases, the student is responsible for providing a copy of the 

written exam to the Graduate School Representative at least one week prior to the oral exam. 

 

4. Timing: Students are required to earn their PhD within 5 years of successfully passing candidacy. 

 

E. Dissertation 

The dissertation is a contribution to knowledge in which independent scholarship is necessary. Sections 

VII.9 – VI.12 of the Graduate School Handbook present rules regarding the dissertation and final oral 

examination. Additional matters relevant to Psychology students are presented here.   

 

1. The Dissertation Committee  

A problem and method of approach to the dissertation are determined by the student in collaboration with 

his/her adviser, who must hold Category P graduate faculty status. Category M faculty may serve as co-

advisers. When a proposal has been developed, a Dissertation Committee consisting of the adviser and at 

least two other category M or P graduate faculty members is determined. At least three members (including 

the adviser) of this committee must be from the Department of Psychology. This committee has two 

functions: 

 

a) to discuss the student's proposal at the outset, recommending changes for the student's 

consideration; AND 

b) to serve as readers for the final dissertation and members of the Final Oral Examination 

Committee.   

 

2. Form: Application to Graduate   

No later than the third Friday of the semester in which the student expects to receive the Ph.D., the student 

must file the Application To Graduate: Doctoral Degree (Appendix H). 



 

 

3. Form: Draft Approval   

When a draft of the dissertation is completed, a copy is provided to each member of the Dissertation 

Committee by the student. Not less than two weeks later, the student can obtain signatures of committee 

members on the Draft Approval Form and can submit this form to the Graduate School, along with a draft 

of the dissertation. This form also serves to schedule the final oral examination. The form must be 

submitted by the student at least two weeks prior to the final oral examination, and the final oral 

examination must be completed at least two weeks prior to commencement. In order to meet this sequence 

of deadlines, a student should circulate a draft of the dissertation to the committee by the end of the seventh 

week of the semester in which the student has filed an Application to Graduate. 

 

F. Final Oral Examination 

1. Attendance at the Final Oral Examination. Other faculty members in addition to the committee may 

attend and participate in the oral examination by invitation of the Candidate and the Final Oral Examination 

Committee. In addition, other graduate students may attend the oral examination by invitation of the 

Candidate and the Final Oral Examination Committee. Invitations are extended only with the unanimous 

approval of the Candidate and the members of the Final Oral Examination Committee, with the exception 

of the Graduate School Representative, whose approval is not required. 

 

2. Satisfactory Performance on the Final Examination: The Graduate School Handbook specifies that a 

unanimous decision is required for the student to be deemed to have passed the Final Oral Examination.  

 

 

 

VI. Guidelines for Evaluating Graduate Students 

 

A. General 

Because of the nature of graduate studies, it is assumed that the informal evaluation of a student's progress 

toward a degree will take place on a regular and recurring basis throughout his or her graduate career. 

Moreover, it is expected that students will be kept informed of such assessments as a result of discussions 

between the student and faculty (especially the major adviser) over the course of their interactions. 

Nonetheless, it is the policy of the Department that each student be given a formal, written evaluation on an 

annual basis. 

It is the responsibility of each program area of the department to define and implement its evaluation 

process. The guidelines presented in this section outline the general nature and implications of such an 

evaluation and describe minimal levels of compliance to the Department policy in this area. Program areas 

may establish additional rules and procedures for the formal evaluations of its students. 

 

B. Rules and Procedures for Evaluating Students 

1. The Focus. The focus of the formal review will be on: (a) evaluation of the student's rate of progress 

toward achieving a graduate degree; (b) an assessment of the students strengths and weaknesses; and (c) the 

determination of the student's status in the program. The evaluation will provide an opportunity to 

recognize excellence or to clearly communicate to the student that he or she is not meeting expectations of 

the program. 

 

2. Roles and Responsibilities. Program areas must specify the roles and responsibilities of each of the 

parties to student evaluations: the student, the adviser, and the area faculty. 

 

3. Timing. Each student shall be evaluated formally at least once a year. 

 

4. The Domain of the Evaluation. The factors to be considered in the conduct of student evaluation must be 

clearly specified by the area. In general, these would reflect the program area's expectations for a 

Psychologist-in-training, such as the timeliness of the student's progress, and the student's behavior or 

performance in the areas of research, course work, ethics, service to the department, and professional 

development. 

 



 

5. The Standards Used. Program areas will define the levels of functioning expected of students with 

respect to the domains of evaluation, including the criteria for warning a student or for denying a student 

further registration. 

 

6. The Uses of the Evaluation. There are at least two potential purposes of evaluations: "development" and 

" administrative action." In the case of the former, the goal is to use the information to guide efforts at 

improvement. In the latter, evaluations can be used for such administrative decisions as student retention 

and financial support. While the annual evaluation will serve as a basis for administrative decisions (as 

outlined in section 8, below), it is the responsibility of the program area to be specific with regard to all the 

proposed uses of the yearly evaluations. 

 

7. Notification and Access. It is important for program areas to specify how the evaluation will be 

communicated to the student. Program areas also must specify who has access to student evaluations and 

the procedures involved in granting access. 

 

8. Lack of Reasonable Progress/Warning. Area discretion notwithstanding, the formal student evaluation 

should be used to establish that a student is not making reasonable progress toward a degree, when the 

student should be sent a lack-of-progress warning, or when the student is to be terminated from the 

program. In so doing, the program area must specify the terms and conditions to be met by the student. 

That is to say, program practices must be explicit with regard to the following: 

 

a. The criteria to be used for determining that a student is not making reasonable progress. 

 

b. How a student is to be informed (warned) that he or she is not making reasonable progress. 

 

c. The necessary steps to be taken by a student who has been warned in order to return to good 

standing in the program. 

 

d. The penalties/implications for being on warning status. 

 

e. The penalties for not meeting the conditions for returning to good standing (e.g the denial of 

further registration). 

 

9. Appeals. The following actions, if taken as a result of the formal evaluation by a program area, are 

appealable: making a determination that a student is not making reasonable progress; issuing a lack of 

progress warning to a student; not returning a student to good standing; denying financial support to a 

student as a result of a negative evaluation; or denying further registration in the area. The area's appeals 

process should be designed so as to be consistent with the departmental grievance procedure outlined 

below. 

 

10. Grievance Procedure. Graduate students in Psychology having grievances related to area evaluations 

are encouraged to discuss the problem informally first (see a. below) and, if the grievance is not resolved 

satisfactorily, to present the grievance formally to the Chair of the Department (see b. below). If the 

grievance is not resolved satisfactorily under this departmental procedure, it may then be addressed to the 

Dean of the Graduate School (see c. below). 

 

a. Informal discussions concerning the nature of the complaint should be held with any of these 

individuals as deemed pertinent by the student: graduate adviser, area coordinator, area 

representative on the Ethics Committee, Ethics Committee Chair and /or Department Chair. If 

these informal discussions are unsatisfactory from the student's viewpoint and do not resolve the 

grievance, the student may request a formal hearing by submitting such a request in writing, to the 

Departmental Chair. 

 

b. Upon receipt of a written request for a grievance hearing, including a statement of the nature of 

the complaint, the Chair of the Department will appoint a Hearing Panel consisting of five 

members-- two faculty members from outside the student's area of study, (and also not members 

of the Ethics Committee), two graduate students from outside the student's area of study, and the 



 

Departmental Chair serving as chair of the panel. The panel should have a meeting within one 

week of the receipt of the complaint and should request information from the student and the 

adviser, area coordinator, and Ethics Committee members as needed. Each party may make a 

presentation in person or writing, and is entitled to representation, and may call witnesses on his or 

her behalf. Each hearing panel will decide by majority vote its rules of procedure such as cross-

examination and its rules of evidence. After gathering information, the panel will meet in closed 

session to decide on the validity of the grievance and to direct a resolution. A written report of the 

decision and the resolution should be furnished to all parties as soon after the hearing as possible. 

 

c. A student who considers the resolution of the grievances to be unsatisfactory may present the 

grievance to the Dean of the Graduate School according to Graduate School guidelines. 

 

11. Coordination with the Graduate School. The program area's evaluation process must be consistent with 

the policies of the Graduate School. In particular, the formal warning of students or the denying of 

registration can be done only through the Graduate School and involves the Chair of the Graduate Studies 

Committee. Thus, while the process of imposing sanction will be initiated by the area, these two parties 

must be involved for a warning to be official. 

 

12. Documentation of Program Area Practices. Each area's policies and procedures for student evaluation 

must be consistent with the Department policy set forth in this section. The Graduate Studies Committee is 

responsible for monitoring that policies and procedures of each area are in compliance with these 

department policies. 

 

13. Distribution of Student Evaluation Policy and Practices Document. All faculty and students in a 

program area will receive a copy of the area's evaluation policy and practices document. It is recommended 

that this be done at the time individuals join a given program. The Graduate Studies Committee of the 

department will maintain a current set of such documents as will the Department Chair. 

 

 

 

VII. Returning Graduate Students (Two Year Rule) 

Enrollment eligibility for a pre-candidacy doctoral student who has not registered in the Graduate School 

within the preceding two full calendar years will be automatically deactivated. Eligibility for doctoral 

students who have passed the Candidacy Examination is automatically deactivated at the end of the five-

year candidacy period if they have not graduated by then. To reenroll, the student must petition the GSC for 

reactivation. Following consultation with the student's adviser or area, if the petition is approved, the GSC 

Chairperson submits a form to reactivate the student to the Graduate School. 

 

 

 

VIII. Guidelines for the Appointment of Graduate Associates in the Department of Psychology  

 

A. Graduate School Guidelines 

Graduate School rules and information related to GA appointments are in the Graduate School Handbook 

(Section IX, "Graduate Associates"). Graduate students are responsible for being aware of all current rules, 

but some of the highlights are listed below: 

 

1. Policy concerning length and extent of appointments is to be formulated by the department. 

Appointments are for 50 percent of full time. Short-term appointments (one semester) should be avoided 

when possible, and students holding short-term appointments should be considered for full appointments 

for the following academic year. 

 

2. Consistent with the availability of planning information, appointments and reappointments should be 

announced as early as possible in Spring Semester, but no later than two weeks after the Board of Trustees 

approves the University Budget.  

 

3. The usual 50 percent appointment is considered to entail an average of 20 hours per week of service. 



 

 

4. Adequate facilities for fulfilling the GA responsibilities, including office or laboratory space and other 

necessary items, should be provided. 

 

5. Doctoral students who have passed the Candidacy Examination must register for at least 3 graduate 

credit hours each semester a 50% or greater appointment is held, including summer term. Other graduate 

students holding a 50% or greater appointment must register for at least 8 graduate credit hours each 

semester except during summer term, when the minimum is 4.  

 

6. Appointments may be terminated early for several reasons, including not being enrolled in the Graduate 

School, being registered for fewer than 8 graduate credits or 3 graduate credits for students who have 

passed the Candidacy Exam, lack of reasonable academic progress, lack of Departmental funds, or 

unsatisfactory performance as a GA. (See the Graduate School Handbook for further information.) 

                   

7. If a reappointment is not made, the department must notify the GA as soon as possible.  Reasons for non-

reappointment must be stated in writing. For two weeks after the date of the non-reappointment notice, a 

GA has the right to initiate an appeal to the department chair. 

 

B. Departmental Policies 

 

1. General 

a. The Department of Psychology nominates students admitted to its graduate programs for the 

following year for consideration for any of a number of fellowships which are awarded by the 

Graduate School. These nominations are recommended by the Graduate Stipends Committee to 

the Chair of the Graduate Studies Committee who makes the nominations to the Graduate School. 

The Graduate School, through a committee specially appointed for that purpose, decides which 

nominees will receive Graduate School Fellowships. 

 

b. Graduate students in Psychology may also be employed as Graduate Research Associates on 

research grants held by individual faculty members. They may also be supported as trainees or 

fellows on training grants held by various programs in or outside the department. Arrangements 

for support through these sources are made directly with the principal investigators or program 

representatives who command these sources of support. 

 

c. Some students will be offered a five year funding package including some combination of 

university fellowship money, grant support, assistantships external to the department, and 

departmental GA funding. Because these are guaranteed funding packages, contingent on 

satisfactory progress and performance in the program, these students, herein denoted Department 

Fellows (DF's), receive first priority for available GA positions. 

 

d. Students who are already in the Psychology graduate program may apply for Graduate Teaching 

Associateships (GTA's) through the department each year for the next academic year. Graduate 

associateships are open to all full time graduate students in the Department of Psychology. ("Full 

time" in this context means regularly enrolled students registered for at least 8 graduate credit 

hours during semesters in which the GTA is in effect.) Associateships will be awarded on the basis 

of merit, consistent with the maintenance of a sound and stable program of teaching and research 

and the availability of sufficient funds, without regard to race, gender, creed, national origin, or 

age.  

 

The remainder of this document will concern itself with the guidelines and policies pertaining to 

these Graduate Teaching Associateships. 

 

e. Appointments to Graduate Teaching Associateships will be recommended to the Department 

Chair by the Graduate Stipends Committee. This committee will be appointed annually by the 

Department Chair and will consist of one faculty member from each of the seven major program 



 

areas of the department (i.e., Behavioral Neuroscience, Clinical, Cognitive, Developmental, I/DD, 

Quantitative, and Social). 

 

f. The performance of Graduate Associates will be evaluated at the end of each academic semester 

of assignment by the faculty member who supervises that assignment.  That supervisor will 

indicate whether the GA’s performance was satisfactory or unsatisfactory (with additional 

documentation if appropriate). These evaluations will be transmitted to the Stipends Committee 

for consideration of future appointments.  The evaluations will also be transmitted to the student’s 

academic advisor for inclusion in the student’s annual evaluation feedback. 

 

2. Application for Graduate Teaching Associateships 

a. Regularly enrolled students in psychology who wish to apply for Graduate Teaching 

Associateships (GTAs) for the following academic year should complete the form "Application 

for Graduate Teaching Associateships."  These forms will be available online about March 15. 

The due date for filing is clearly indicated on the form. 

 

b. Students should apply for all positions for which they believe they are qualified after examining 

the job descriptions online and/or by talking to the faculty coordinator of the particular position. 

 

c. Offers of appointment are ordinarily made by the Department Chair in late April. Offers not 

accepted within 2 weeks after being made will be regarded by the department as declined. 

 

d. Appointments to vacancies, new positions, and short term contracts will be made after the file 

of active applicants has been searched. 

 

3. Department, University, or Dean's Fellows 

Department Fellows are offered funding packages including from 2 to 5 years of GTA support, with the 

specific calendar years to be provided by the department contained in the original offer. As stipulated in the 

original letter to the student, continuation as a Department Fellow is contingent on adequate progress in 

their graduate program and adequate performance in past assistantships. After their first year, interested 

Department Fellows must submit the standard GTA application by the stated deadline. 

 

4. Students Interested in Reappointment or New Appointment as GTA's 

a. Students wishing to be considered for reappointment or who are first-time applicants to the 

GTA pool must submit the standard GTA application. 

 

b. As a rule, students will be eligible for a maximum of 5 academic years as Graduate Teaching 

Associates in the Department of Psychology. 

 

c. A student currently appointed may apply for positions other than the one he/she currently holds. 

For most, but not all GTA positions, reappointment is more likely if one applies for a currently 

held position, largely because experience in a particular position is one important factor which 

determines priority for appointment to that position. Assume, for example, one now holds a 

position as a Graduate Teaching Associate (GTA) in Psychology 2367.01 and chooses not to 

reapply for a Psychology 2367.01 position for the following year but does apply for other 

positions. Such an individual might risk non-reappointment simply because others may have had 

more experience at, or be better qualified in other ways for, the positions for which that individual 

does apply. That is, the qualifications to fill a particular position include, though they are clearly 

not limited to, prior experience in that position. The major exception to this generalization is the 

course assisting positions, which are viewed as "entry level" positions and are held one, or a 

maximum of two, years (see also V.5.). 

 

d. Students who are not reappointed due to lack of funds or because not enough positions are 

available will be placed on appropriate alternate lists for filling vacancies which occur later. Such 

a situation might result, for example, from departmental obligations to incoming students or 

students who earlier received Fellowships through the Graduate School or from loss of positions 



 

due to budget cuts. Further, the department reserves the right to give preference to a student who 

has not been appointed previously based on merit factors. 

 

5. Area Recommendation 

a. After the application due date each area will prepare a rank ordered list of its applicants for each 

position. Since there are several different positions, an area will compile several different rank 

ordered lists of applicants. A student may be ranked on any or all of the lists. 

 

b. Criteria considered by areas in determining where a student will appear in a rank ordered list 

include but are not limited to: appropriateness of background for appointment to a specific 

position, quality of past performance as a GA, quality of progress in program, other objective 

scholarly indications such as performance on candidacy exam, classwork, independent research, 

publications, and presentations, recommendation of course supervisor(s), prior experience in the 

specific position in question, and selection as a Fellow through the Graduate School in a previous 

year. 

 

c. Areas should rank only active applicants. Students who will accept research associateships or 

traineeships should be excluded. 

 

d. The area recommendations and rank ordered lists are confidential. 

 

6. Graduate Stipends Committee Recommendations 

a. The Graduate Stipends Committee will make recommendations to the Department Chair for 

Graduate Associate appointments after reviewing the job descriptions, student qualifications, and 

area recommendations. Applicants standing highest on the composite rank ordered list for each 

position will be recommended to the Department Chair for appointment. From among the 

remaining applicants, those regarded as qualified for a given position may be placed on a rank 

ordered waiting list for that position so that, if and when later occurring vacancies need to be 

filled, the Department Chair can fill them from that waiting list. The Department Chair may elect 

to inform applicants of their standing on the various waiting lists. 

 

b. Criteria considered by the Graduate Stipends Committee in determining whether or not a 

student will be appointed or where a student will appear in a rank ordered waiting list are 

essentially the same as those considered by the areas in compiling their rank ordered lists. 

 

c. Among GTA applicants in their second academic year of full-time study at OSU, preference 

ordinarily will be given to those who will have completed the masters degree by the quarter the 

appointment takes effect. 

 

d. Among GTA applicants in their third academic year of full-time study at OSU, preference 

ordinarily will be given to those who will have passed their candidacy exams by the quarter the 

appointment takes effect. 

 

e. Preference for appointments as a course assisting GTA ordinarily will be given to those 

appointees who have not held course assisting appointments for more than one year. Thus, 

ordinarily a student would hold a course assisting position for a maximum of two years; it is 

expected that most course assisting GTA's would hold that position for one year only. 

 

7. Term of Duty 

All Graduate Associates on duty during a given semester are expected to contact their supervisor prior to 

the beginning of the semester involved. Specifically, GTA's should contact their course supervisor(s) the 

week before the beginning of Autumn semester and during finals week of Autumn in preparation for Spring 

semester. This contact enables the GTA's responsibilities to commence the first day of the semester. They 

are also expected to remain on duty through the examination period and commencement which conclude 

the work of the semester unless specifically excused by their faculty supervisor or supervisors. 

 

 



 

8. Period of Appointment 

A typical GA appointment is for autumn and spring semesters; however, work patterns are determined 

locally and may vary due to the May session. For example, a unit may hire a 50 percent time GTA to teach 

for autumn semester and for May session, with no expectation that the GTA will teach during the spring 

semester. The student will remain on appointment as a GTA for spring semester so that the student will 

receive a fee authorization, stipend, and benefits for spring as well as eligibility for a summer fee 

authorization. Summer session GA appointments are sometimes available but usually as separate 

appointments. There may be instances when an appointing unit needs to fill a one semester or session 

appointment. Students who have held such short-term appointments and have performed satisfactorily must 

be considered along with all other eligible candidates for two semester associateship appointments for the 

following year. A GA may not be appointed for less than one semester or session except with the approval 

of the Graduate School. 

 

9. Resignations 

Resignations prior to the start of or during the contract period require the approval of the Department Chair. 

That is, students who have accepted appointments for the following year in due course and decide to resign 

them prior to mid-May may do so without jeopardizing future support through the department simply by 

informing the Department Chair of that decision in writing and providing a rationale for the request. If, 

however, students wish to resign appointments after mid-May, they may do so only if a substitute the 

Department Chair considers adequately qualified to fill an accepted position is available. If a student 

refuses to honor an accepted appointment after mid-May even though a qualified replacement cannot be 

found, the Department Chair will consider that an unacceptable breach of agreement and the student will be 

jeopardizing future support through the department. This provision is necessary to fulfill course obligations. 

 

10. Termination or Nonrenewal of GA Appointments in Psychology  

GA appointments may be terminated or not renewed per reasons listed in the Graduate School Handbook 

Section IX.2, including unsatisfactory performance.  As GA assignments vary across the Department, each 

supervisor will inform students of the job requirements, expectations, and methods of evaluation for their 

particular appointment.  If at any time during an appointment a supervisor judges a GA’s performance to be 

unsatisfactory, the appointment may be terminated   The basis for such a recommendation may include 

problems such as failure to meet responsibilities, unexcused absences, and inadequate teaching, as well as 

offenses such as serious ethical violations or academic misconduct.  Termination can be immediate and 

could affect subsequent GA appointment.  In the case of GTA appointments, the course supervisor will 

recommend termination based on unsatisfactory performance to the Vice Chair of Undergraduate Studies 

and the Chair of the Stipends Committee who will either concur in this recommendation or recommend an 

alternate course of action to the Department Chair.  

 

11. Grievance Procedures 

a. Graduate students who have OSU employment related grievances are encouraged to discuss the 

problem informally first (1) and, if the grievance is not resolved satisfactorily, to present the 

grievance formally to the Department Chair (2). If the grievance is not resolved satisfactorily 

under this department procedure, it may then be addressed to the Dean of the College of Social 

and Behavioral Sciences (3), and, if necessary, to the Dean of the Graduate School (4). 

 

b. Informal discussions concerning the nature of the complaint should be held with any of these 

individuals as deemed pertinent by the student: graduate advisor, area head, area representative on 

the Graduate Stipends Committee, Graduate Stipends Committee chair and/or Department Chair. 

If these informal discussions are unsatisfactory from the student's viewpoint and do not resolve the 

grievance, the student may request a formal hearing.  

  

c. Upon receipt of a written request for a grievance hearing, including a statement of the nature of 

the complaint, the Department Chair will appoint a Hearing Panel consisting of five members: two 

faculty members from outside the student's area of study (and also not members of the Graduate 

Stipends Committee), two graduate students from outside the student's area of study selected from 

the membership of the Council of Graduate Students in Psychology, and the Department Chair 

serving as chair of the panel. The panel should hold a meeting within one week of receipt of the 

complaint and should request information from the student, the student's adviser, the area head of 



 

the student's area, and Graduate Stipends Committee members as needed. Each party may make a 

presentation in person or in writing and may call witnesses on his/her behalf. Each hearing panel 

will decide by majority vote its rules of procedure such as cross-examination and its rules of 

evidence. After gathering information, the panel will meet in closed session to decide on the 

validity of the grievance and to direct a resolution. A written report of the decision and resolution 

should be furnished to all parties as soon after the hearing as possible. 

 

d. Any student who considers the resolution of the grievance to be unsatisfactory may present the 

grievance to the Dean of the Graduate School for a hearing under the Graduate School guidelines. 

 

12. Miscellaneous Topics 

 

a. Vacancies: Vacancies will be filled from a list of alternates to be compiled by the Graduate 

Stipends Committee. The Committee may revise this list at any time to insert the names of new 

applicants into the rank order for the appropriate position. Students on "waiting lists" have the 

responsibility of keeping the Department Chair posted on where they can be reached. If the 

department is unable to reach a student on the list in 3 working days, that student will be passed 

over. 

 

b. Summer Appointments: When sufficient funds are available to support summer GA 

appointments, students will be recommended to the Department Chair for summer appointments 

by the Graduate Stipends Committee during May. Area recommendations will be given the 

highest priority in determining Stipends Committee recommendations for summer course assisting 

GTA's. Recommendations from course supervisors will be given the highest priority in Stipends 

Committee recommendations for summer graduate associates with responsibility for teaching 

summer courses. 

 

c. Job Descriptions: All positions funded by the Department of Psychology are officially titled 

Graduate Associateships. There are three kinds of Graduate Associateships: Graduate Teaching 

Associateships (GTA's), Graduate Research Associateships (GRA's), and Graduate Administrative 

Associateships (GAA's). Within the GTA title there are several different departmental positions. 

Departmental position titles, duties, required qualifications, desired qualifications, reappointment 

limits, and current pay rates are available for review in the main office of the department. The 

application form also lists the job titles. 

 

d. Fellows or GTA's who become GRA's: Current students who are first year Fellows (University, 

Dean's, or Special University Fellows) or who held a GA position (including course assisting GTA 

or Graduate Administrative Associate positions) in the department may take a Graduate Research 

Associate (GRA) position without sacrificing whatever priority they had for consideration for 

appointment as a departmental GA. Thus, in the year following the one in which they held the 

GRA position, they will be treated as if they had been departmental GA's previously. The years as 

a GRA will not count as years of department support if the GRA was not funded by the 

department. 

  

e. Spoken English Requirements: Non-English speaking graduate students must certify proficiency 

in spoken English before assuming GTA duties involving direct student contact.  

 

IX. Stipend Guidelines for Graduate Teaching Associates 

 

l. There are three stipend levels. Monthly stipend is determined by a student's progress as follows: (Rates 

effective 10/1/09) 

 

Level l: Pre-Master's $1600 

Level 2: Master's Degree Attained* $1800 

Level 3: Candidacy Exams Successfully Completed $2000 

 



 

*On rare occasions, a student may successfully complete her/his candidacy examination prior to attaining 

the master's degree. In that circumstance, the student would be paid at the level 2 rate upon completion of the 

candidacy examination and paid at the level 3 rate upon award of the masters. 

 

2. It will be the responsibility of the student to notify the Graduate Program Coordinator (currently Noelle 

Juday) of any change in status by submitting to her a copy of the signed Master`s Exam Report and/or the 

Candidacy Exam Report. Changes will be made at the start of the next academic semester for all students 

who have achieved the next pay level. All work or exams must be completed before the first day of the next 

semester for a pay increase to be effective in the next semester. Increases to the next pay level are not 

automatic--you must inform the Graduate Studies office of your change in status! 

 

3. Each semester of the appointment, graduate associates must have a block of time available during each 

day for their teaching assignment. 

 

4. The stipend is supplemented by waiver of general tuition and instructional fees (as well as non-resident 

fees if applicable) for the quarters involved in the appointment. Graduate associates who have held an 

appointment for two consecutive semesters are eligible for a fee waiver during the immediately following 

semester without being on an appointment. 

 

5. The Psychology Department requires enrollment of 8 graduate credit hours for all Psychology Graduate 

Students holding an appointment with the Psychology Department to be eligible for a tuition fee  

authorization, except in the case of post-candidacy students, for whom the enrollment requirement is 

always 3 graduate credit hours. To be eligible for a tuition fee authorization you must be enrolled full-time.  

 

Doctoral students who have passed the Candidacy Examination must register for 3 graduate credit hours 

each semester a 50% or greater appointment is held, including summer term.  Students who were admitted 

to the Graduate School Autumn Quarter 2008 and after are required to be continuously enrolled after  

passing the candidacy examination (Section VII. 8)  
 

Students on Fellowship, Internships or on Training Grants, must be registered for 12 graduate credit hours. 

Audited courses do not count toward this minimum.  

 

6. Paychecks are received on the last working day of each month. The stipend will be paid IN 9 EQUAL 

MONTHLY CHECKS BEGINNING ON August 31. 

 

7. Graduate Associates are eligible to purchase a "B" staff parking decal.   A list of eligible students is sent 

by the department to Traffic & Parking each Autumn to note this eligibility. Students are responsible for 

making this purchase.  

 

8. Generally the Stipends Committee recommends appointment of students to department graduate 

associate positions for no more than four years.  Exceptions may be made to this policy in special 

circumstances. 


